Office of Government Procurement

Once you have successfully been setup as a Supplier
on eTenders, we recommend you complete as

many fields as possible on your Company Profile.
Company profile information assists Buyers in

their selection of Suppliers for quick quotes and
other activities. Your company profile is a valuable
promotional tool.

To update your company profile, go to
Administration at the top of your home page, then
click on Company Administration. Go to Company
Profile and click Edit. Fill in accurately all fields and
click Save.

Now that you are an eTenders Supplier, you can
setup your Business Alerts so that you do not miss
out on a business opportunity.

On your home page, on the left hand side, click on
Manage Business Alerts.

Add email addresses where business alerts will be
sent.

Add CPV codes for products that you supply.
When complete, click Done.

An email alert is sent every night if any new RFTs are
published matching your categories.

For a full Supplier Registration Guide go to
www.etenders.gov.ie/supplierguidance and read No.
4 Supplier Registration Guide.
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CPV (Common Procurement Vocabulary) Codes are
used like a barcode to reference a category of goods
provided by suppliers.

The benefits to Suppliers in using CPV codes are;

To receive alerts on new RFTs published that
match your category.

To appear in the results of buyers searching for
suppliers to add to their RFT.

NOTE: CPV codes are listed in a tree format,

see below. If you select a CPV code lower in the
category tree it will still alert on all codes from
the top down to ensure you don’t miss out on an
opportunity.

Please contact our support at:

Email: etenders@eu-supply.com
Phone: 02124392 77

Phone: 1890-213-414
Email: support@ogp.gov.ie

@
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The Supplier
Registration Form

General Company Administration

Enter your Type of Organisation and Type of
Business Activity. Enter your Company Name,
Address and VAT No. and a brief Business
description! Click on the “?’ for help.

Type of Organisation List

Supplier registration

- GENERAL COMPANY INFORMATION

Supplier reglstration

Type of organisation * & Type of Business Activity * @

..pf—Bmeypud" isati |¢”_Nut ‘ "

Company name* @
VAT Number {or Organisation Number) * &
1 1

4 GENERAL COMPANY INFORMATION |

Type of organisation * @ Type of Business Activity * @
<

I e T e — Not Applicable --

Dl

rivate Company
Public Limited Company
Sole Trader
Partnership
Charity Organisation
Representative Body
Public Interest/Non-Supplier

. forestry ana
and quarrying
acturi
Electricity,gas,steam and air conditioning supply
Water waste and
Construction
Wholesale and retail tradesrepair of motor vehicles and motorcycies
H Transportation and stor
| Accommodation and food service activities
J Information and communication
K Financial and insurance activities
L Real estate activities
M Professional, scientific and technical activities
N Administrative and support service activities
Publit and

ion activities

P Education ’
QHuman health and social work activities

R Arts, entertainment and recreation

S Other senice activiies

T as i
U Activities of extra territorial organisations and bodies

goods- and services-producing activities of households for own use

T T
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L ]
Address* @ County and/or Post Code &
||
Country *
|'Nnvdmasl-:|u!

Description of business Max 500 characters *

—l COMPANY CONTACT |mnou‘4

Point of contact * @

| \
Phane type * Phane (<353 1 7654321) *
= Ell

Email *

4 COMPANY ADMINISTRATOR INFORMATION I:

) Copy from above

Firet nama * Last nama
| ||
Phone type Phone (+353 1 7854321) *
== E]

=3

—| COMPANY ADMINISTRATOR CREDENTIALS I:

AP s iy
+ Password must contain characters from Iatin alphabet,
numbers or symbols lke e.g. |, @, #, §, &,* .
+ Password must be at least & characters long.
- Password must contain at least one letter from |atin
alphabat.
- Password must contain at least one numbar.

| EMAIL ADDRESSES FOR ALERTS <

© Alert emails Pleass enter ALL the smail addrasses for
‘company users who you wish to receive email alerts regarding
| tanders ralavant ta your business.

Terms & Conditi <«
Privacy pelicy
U | have read the terms and accept them.

|||||| Oifig um Sholathar Rialtais

Company Contact Information

Enter company contact information;
* Contact person

* Phone number

+ Email address

Click on the “?’ for help!

Company Administrator
Information

Click on Copy from above if the company
administrator is the same person as the company
contact, otherwise enter;
+ Contact person
* Phone number

Email address

Preferred Language

Company Administrator
Credentials

Create a username and password for the
company administrator to login to eTenders.

Email Addresses for Alerts

Add email addresses for company users to
receive business alerts.

Terms & Conditions
Read the T&Cs, check the box and click Save.
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